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1 INTRODUCTION
University West takes the view that knowledge is created in the whole of society. Work Integrated Learning
(WIL) is University West’s superordinate profile and basic values for learning, the exchange of information and
the development of knowledge. With WIL, advanced knowledge is developed as an interplay between town and
gown. University West’s vision is to be a driving force within society, working together with the surrounding
community to create knowledge and to make this knowledge accessible to a wider audience.
University West’s strategic platform consists of three parts which together create a unified starting point and
base for the university's activities. The platform consists of Basic Values -which describe our common ethical
foundations, The Brand -our profile and how we wish to be perceived, Strategies -how the university conducts
research and education of high quality. The university’s core values are Generous, Inclusive, Forceful and Crazy
Enough, which describe the organisation’s qualities and what defines us.
University West works to promote an inclusive university, collaboration with the community around us,
sustainable development for the present and future generations, equality between women and men and
understanding of other countries and international conditions.
The university’s employment regulations state the rules that apply to the employment of teachers, in addition
to what is stated in the official University College Regulations. This document is a complement to the
employment regulations and is aimed at applicants for positions such as professor, adjunct professor, senior
lecturer, associate senior lecturer, adjunct senior lecturer, post doc, lecturer, first lecturer and adjunct lecturer,
as well as applications for promotion.
Information about acquisition of docent qualifications may be found in a separate guideline on the university’s
internal website.
The guidelines also include directions for external experts.

Responsible for document:
HR specialist

6 (44)

GUIDELINES
Vice-chancellor’s decision 26/03/2018
Serial number 2018/487 A 21
This is an English translation

2 APPLICATION FOR ADVERTISED POSITION AS PROFESSOR, ADJUNCT
PROFESSOR, SENIOR LECTURER, ASSOCIATE SENIOR LECTURER, ADJUNCT
SENIOR LECTURER, POST DOC, LECTURER OR FIRST LECTURER
The application document shall be laid out according to the following template

2.1. LETTER OF APPLICATION
State which position the application applies to using the advertised heading and reference number.

2.1.1 Information about the applicant
•

Name

•

Address, residence and current workplace

•

Telephone number, residence, workplace, mobile telephone

•

E-mail address

2.1.2

Personal presentation

2.2. LIST OF APPENDICES
2.3. CV
2.3.1

Degrees

State university/university college degrees, with year, subject and educational institution.
2.3.2

Employment

•

Present position with name of position and length of employment.

•

Previous positions with name of position and length of employment.

7 (44)

GUIDELINES
Vice-chancellor’s decision 26/03/2018
Serial number 2018/487 A 21
This is an English translation

2.4 PEDAGOGICAL QUALIFICATIONS
2.4.1

Pedagogical education

State university/university college pedagogical courses, teacher education, seminars and pedagogical projects.
State dates and scope.
2.4.2

Basic pedagogical viewpoints

Description of the applicant’s views on knowledge, learning, teaching and interaction with students and how
this has been developed.
2.4.3

Teaching experience

State level, extent in number of hours, breadth and responsibility for the courses named. Experience of different
forms of examination and teaching.
2.4.4

Experience as a supervisor

•

In education at first and second cycle: State the number of exam courses supervised.

•

In completed third-cycle courses: State the research students’ name, admission and
examination year and any other supervisors.

•

Ongoing supervision of doctoral students, as main or assistant supervisor, as well as the doctoral
students’ admission year.

2.4.5

Course development and educational administration

•

Planning, development and evaluation of named courses

•

Assignments as e.g. director of studies, head of subject, programme coordinator etc.

2.4.6

Pedagogical work and teaching aids

•

Production of teaching aids

•

Books, articles etc.

•

Compendia and course material. State form, level, extent and significance for the teaching.

2.4.7

Pedagogical research environments

•

Active participation in the establishment of pedagogical research environments

2.4.8

Distinctions and prizes
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2.4.9

Other pedagogical qualifications

For example, participation in:
•

conferences on education

•

pedagogical development work

•

national or international teacher exchange

•

the pedagogical debate

2.4.10

Evaluation of pedagogical input

Examples of course evaluation should be included. Any written statements from heads of department or
equivalent with a qualitative assessment of pedagogical proficiency can be included.

2.5. SCHOLARLY QUALIFICATIONS

2.5.1

Description of scholarly activity

Description of the applicant’s own scholarly activities.
The applicant’s own role shall be presented and the research results should if possible also be illustrated in an
international perspective.
Complete publication list. The list shall clearly show which publications are submitted with the application for
expert scrutiny. The work that is referred to shall be admitted for publication at the time the application is
submitted. In cases where the applicant is not the sole author, the applicant’s contribution shall appear clearly.
With applications for senior lecturer, associate senior lecturer, adjunct senior lecturer, post doc, lecturer and
first lecturer a maximum of 5 publications may be referred to and with applications for professor and adjunct
professor a maximum of 10 publications may be referred to, unless otherwise stated in the advertisement.
Publications are described under separate headings. State any overlaps.
•

Theses and monographs

•

Scholarly articles with investigatory procedures

•

Other scholarly articles

•

Anthologies and book chapters

•

Contributions to conferences

•

Education and outreach

2.5.1.1

Table of publications referred to
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Description of the applicant’s role in the publications referred to. This description can be given in the table, as
below, or in text. Use the following abbreviations in the table.
•

HI = main authorship, means that most of what is described in the column has been done

•

LI = equal authorship, means that HI is shared equally with at least one other author

•

S = co-authorship

•

BI = contributory input, means that there has been input but less than HI.

Article

Reference

Literature
search/
input

Design

Data
collection

Analysis
Interpretatio
n

Script
authorship

1
2
3
4
5

2.5.2

External research funding

State provider of funding, amount and date. Large funding received as project manager or co-applicant. If coapplicant, state project manager and other co-applicants.
2.5.3

Academic research environments

•

Active participation in the establishment of academic research environments

2.5.4

Other scholarly qualifications

•

Assignments as opponent or member of examining committee

•

Assignments as external expert

•

Work abroad, any post doc periods

•

National and international collaboration projects and conferences

•

Other

2.5.5

Distinctions, prizes, memberships in academia and society etc.
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2.6. ADMINISTRATIVE QUALIFICATIONS AND MANAGEMENT ASSIGNMENTS
2.6.1

State assignments and experience, e.g.

•

Experience of general organisational development, organisational management and personnel
management within and outside academia

•

Personnel and financial administration

•

Research administration

•

Educational administration

•

Other professional and non-profit assignments

2.6.2

Collaboration in planning and implementing conferences

For example as organiser or subject coordinator.

2.6.3

Leadership training

2.6.4

Research and educational policy assignments

•

Membership of national research councils or committees or other influential boards or
committees

•

Evaluation of projects, educational courses or similar

2.7. QUALIFICATIONS FROM EXTERNAL CONTACTS AND FROM INFORMATION ABOUT
RESEARCH AND DEVELOPMENT WORK
2.7.1

Collaboration with the community at large based on the applicant’s own activities

•

Business

•

Authorities, organisations and cultural life

•

Contact and network building, nationally and internationally

2.7.2

Information about research and development work

•

Lectures outside university/university college
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•

Presentations at conferences etc.

•

Reviews

•

Appearances in various media

2.8. OTHER QUALIFICATIONS
2.8.1

Promote sustainable development for the present and future generations

For example, participation in projects that have contributed to the present and future generations securing a
good, healthy environment, financial and social welfare and fairness.
Give examples of work on the basis of economic, ecological and social sustainability.

2.8.2

Promote equality and inclusion

For example work that has promoted equality and diversity issues. Give examples of work on the basis of these
perspectives.
2.8.3

Promote understanding of other countries and international conditions

For example, courses developed from an international perspective. Opportunities developed for students to
undergo part of their studies abroad.
2.8.4

Other

For example, commissions of trust.
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2.9. APPLICATION PROCEDURE FOR ADVERTISED POSITIONS
The application is submitted digitally via University West’s recruitment tool, which is on University West’s
website under the heading “Vacant positions”, where advertised positions are announced.
Attach copies of degrees, such as master and doctorate.
Items that cannot be submitted digitally such as books and publications shall be submitted as:
•

one copy with applications for lecturer or adjunct lecturer

•

two copies with applications for senior lecturer, associate senior lecturer, adjunct senior lecturer
or post doc

•

three copies witch applications for professor, adjunct professor or first lecturer

Applications are submitted to:
University West
HR
461 86 Trollhättan
State reference number.

13 (44)

GUIDELINES
Vice-chancellor’s decision 26/03/2018
Serial number 2018/487 A 21
This is an English translation

3 APPLICATION FOR PROMOTION TO PROFESSOR
3.1 LETTER OF APPLICATION
State that the application is for promotion to professor and which subject area is referred to.
3.1.1

Information about the applicant

•

Name

•

E-mail address

•

List of appendices

3.2 CV
3.2.1

Personal data

•

Name

•

Date of birth

3.2.2

Degrees

State university/university college degrees, with year, subject and educational institution.

3.2.3

Employment

•

Present position with name of position and length of employment.

•

Previous positions with name of position and length of employment.

•

Any previous evaluations for employment as professor

3.3. PEDAGOGICAL QUALIFICATIONS
3.3.1

Pedagogical education

State university/university college pedagogical courses, teacher education, seminars and pedagogical projects.
State dates and scope.
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3.3.2

Basic pedagogical viewpoints

Description of the applicant’s views on knowledge, learning, teaching and interaction with students and how
this has been developed.
3.3.3

Teaching experience

State level, extent in number of hours, breadth and responsibility for the courses named. Experience of different
forms of examination and teaching.
3.3.4

Experience as a supervisor

•

In education at first and second cycle: State the number of exam courses supervised.

•

In completed third-cycle courses: State the research students’ name, admission and examination
year and any other supervisors.

•

Ongoing supervision of doctoral students, as main or assistant supervisor, as well as the doctoral
students’ admission year.

3.3.5

Course development and educational administration

•

Planning, development and evaluation of named courses

•

Assignments as e.g. director of studies, head of subject, programme coordinator etc.

3.3.6

Pedagogical work and teaching aids

•

Production of teaching aids

•

Books, articles etc.

•

Compendia and course material. State form, level, extent and significance for the teaching.

3.3.7

Pedagogical research environments

•

Active participation in the establishment of pedagogical research environments

3.3.8

Distinctions and prizes

3.3.9

Other pedagogical qualifications

For example, participation in:
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•

conferences on education

•

pedagogical development work

•

national or international teacher exchange

•

the pedagogical debate

3.3.10

Evaluation of pedagogical input

Examples of course evaluation should be included. Any written statements from heads of department or
equivalent with a qualitative assessment of pedagogical proficiency can be included.

3.4. SCHOLARLY QUALIFICATIONS
3.4.1

Description of scholarly activity

Description of the applicant’s own scholarly activities.
The applicant’s own role shall be presented and the research results should if possible also be illustrated in an
international perspective.
Complete publication list. The list shall clearly show which publications are submitted with the application for
expert scrutiny. The work that is referred to shall be admitted for publication at the time the application is
submitted. In cases where the applicant is not the sole author, the applicant’s contribution shall appear clearly.
With an application for promotion to professor, a maximum of 10 publications may be referred to.
Publications are described under separate headings. State any overlaps.
•

Theses and monographs

•

Scholarly articles with investigatory procedures

•

Other scholarly articles

•

Anthologies and book chapters

•

Contributions to conferences

•

Education and outreach

3.4.1.1

Table of publications referred to

Description of the applicant’s role in the publications referred to. This description can be given in the table, as
below, or in text. Use the following abbreviations in the table.
•

HI = main authorship, means that most of what is described in the column has been done

•

LI = equal authorship, means that HI is shared equally with at least one other author
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•

S = co-authorship

•

BI = contributory input, means that there has been input but less than HI.

Article

Reference

Literature
search/
input

Design

Data
collection

Analysis
Interpretatio
n

Script
authorship

1
2
3
4
5
6
7
8
9
10

3.4.2

External research funding

State provider of funding, amount and date. Large funding received as project manager or co-applicant. If coapplicant, state project manager and other co-applicants.
3.4.3

Academic research environments

•

Active participation in the establishment of academic research environments

3.4.4

Other scholarly qualifications

•

Assignments as opponent or member of examining committee

•

Assignments as external expert

•

Work abroad, any post doc periods

•

National and international collaboration projects and conferences

•

Other
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3.4.5

Distinctions, prizes, memberships in academia and society etc.

3.5. ADMINISTRATIVE QUALIFICATIONS AND MANAGEMENT ASSIGNMENTS
3.5.1

State assignments and experience, e.g.

•

Experience of general organisational development, organisational management and personnel
management within and outside academia

•

Personnel and financial administration

•

Research administration

•

Educational administration

•

Other professional and non-profit assignments

3.5.2

Collaboration in planning and implementing conferences

For example as organiser or subject coordinator.

3.5.3

Leadership training

3.5.4

Research and educational policy assignments

•

Membership of national research councils or committees or other influential boards or

•

committees

•

Evaluation of projects, educational courses or similar

3.6. QUALIFICATIONS FROM EXTERNAL CONTACTS AND FROM INFORMATION ABOUT RESEARCH AND
DEVELOPMENT WORK
3.6.1

Collaboration with the community at large based on the applicant’s own activities

•

Business

•

Authorities, organisations and cultural life

•

Contact and network building, nationally and internationally
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3.6.2

Information about research and development work

•

Lectures outside university/university college

•

Presentations at conferences etc.

•

Reviews

•

Appearances in various media

3.7. OTHER QUALIFICATIONS
3.7.1

Promote sustainable development for the present and future generations

For example, participation in projects that have contributed to the present and future generations securing a
good, healthy environment, financial and social welfare and fairness.
Give examples of work on the basis of economic, ecological and social sustainability.

3.7.2

Promote equality and inclusion

For example work that has promoted equality and diversity issues. Give examples of work on the basis of these
perspectives.

3.7.3

Promote understanding of other countries and international conditions

For example, courses developed from an international perspective. Opportunities developed for students to
undergo part of their studies abroad.

3.7.4

Other

For example, commissions of trust.

3.8. APPLICATION PROCEDURE FOR PROMOTION TO PROFESSOR
The application, together with the application documents that the applicant wishes to refer to, is sent to the
head of department at the institution. The applicant must be prepared to provide up to 2 further copies of
application documents for expert scrutiny.
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4 APPLICATION FOR PROMOTION TO SENIOR LECTURER
4.1 LETTER OF APPLICATION
State that the application is for promotion to senior lecturer and which subject area is referred to.

4.1.1

Information about the applicant

•

Name

•

E-mail address

•

List of appendices

4.2 CV
4.2.1

Personal data

•

Name

•

Date of birth

4.2.2

Degrees

State university/university college degrees, with year, subject and educational institution.

4.2.3

Employment

•

Present position with name of position and length of employment.

•

Previous positions with name of position and length of employment.

4.2.4

Other

For example, commissions of trust.

4.3 PEDAGOGICAL QUALIFICATIONS
4.3.1

Pedagogical education
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State university/university college pedagogical courses, teacher education, seminars and pedagogical projects.
State dates and scope.

4.3.2

Basic pedagogical viewpoints

Description of the applicant’s views on knowledge, learning, teaching and interaction with students and how
this has been developed.

4.3.3

Teaching experience

State level, extent in number of hours, breadth and responsibility for the courses named. Experience of different
forms of examination and teaching.

4.3.4

Experience as a supervisor

•

In education at first and second cycle: State the number of exam courses supervised.

4.3.5

Course development and educational administration

•

Planning, development and evaluation of named courses

•

Assignments as e.g. director of studies, head of subject, programme coordinator etc.

4.3.6

Pedagogical work and teaching aids

•

Production of teaching aids

•

Books, articles etc.

•

Compendia and course material. State form, level, extent and significance for the teaching.

4.3.7

Pedagogical research environments

•

Active participation in the establishment of pedagogical research environments

4.3.8

Distinctions and prizes

4.3.9

Other pedagogical qualifications

For example, participation in:
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•

conferences on education

•

pedagogical development work

•

national or international teacher exchange

•

the pedagogical debate

4.3.10

Evaluation of pedagogical input

Examples of course evaluation should be included. Any written statements from heads of department or
equivalent with a qualitative assessment of pedagogical proficiency can be included.

4.4. APPLICATION PROCEDURE FOR PROMOTION TO SENIOR LECTURER
The application, together with university/university college degrees and pedagogical education, is sent to the
head of department at the institution.

22 (44)

GUIDELINES
Vice-chancellor’s decision 26/03/2018
Serial number 2018/487 A 21
This is an English translation

5 APPLICATION FOR PROMOTION TO FIRST LECTURER
5.1 LETTER OF APPLICATION
State that the application refers to promotion to first lecturer, which subject area the application refers to and
which three grounds for promotion are being referred to (special pedagogical proficiency, special proficiency in
developing and leading activities and personnel at the university, special ability to collaborate with the
surrounding community or special professional proficiency that is of particular significance for the subject
matter and tasks of the position in question). Give grounds, in general terms, for the special proficiencies.

5.1.1

Information about the applicant

•

Name

•

E-mail address

•

List of appendices

5.2 CV
5.2.1

Personal data

•

Name

•

Date of birth

5.2.2

Degrees

State university/university college degrees, with year, subject and educational institution.

5.2.3

Employment

•

Present position with name of position and length of employment.

•

Previous positions with name of position and length of employment.

•

Other

5.3 PEDAGOGICAL QUALIFICATIONS
5.3.1

Pedagogical education
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State university/university college pedagogical courses, teacher education, seminars and pedagogical projects.
State dates and scope.

5.3.2

Basic pedagogical viewpoints

Description of the applicant’s views on knowledge, learning, teaching and interaction with students and how
this has been developed.

5.3.3

Teaching experience

State level, extent in number of hours, breadth and responsibility for the courses named. Experience of different
forms of examination and teaching.

5.3.4

Experience as a supervisor

•

In education at first and second cycle: State the number of exam courses supervised.

5.3.5

Course development and educational administration

•

Planning, development and evaluation of named courses

•

Assignments as e.g. director of studies, head of subject, programme coordinator etc.

5.3.6

Pedagogical work and teaching aids

•

Production of teaching aids

•

Books, articles etc.

•

Compendia and course material. State form, level, extent and significance for the teaching.

5.3.7

Pedagogical research environments

•

Active participation in the establishment of pedagogical research environments

5.3.8

Distinctions and prizes

5.3.9

Other pedagogical qualifications

For example, participation in:
•

conferences on education
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•

pedagogical development work

•

national or international teacher exchange

•

the pedagogical debate

5.3.10

Evaluation of pedagogical input

Examples of course evaluation should be included. Any written statements from heads of department or
equivalent with a qualitative assessment of pedagogical proficiency can be included.

5.4 SCHOLARLY QUALIFICATIONS
5.4.1

Description of scholarly activity

Description of the applicant’s own scholarly activities.
The applicant’s own role shall be presented and the research results should if possible also be illustrated in an
international perspective.
Complete publication list. The list shall clearly show which publications are submitted with the application for
expert scrutiny. The work that is referred to shall be admitted for publication at the time the application is
submitted. In cases where the applicant is not the sole author, the applicant’s contribution shall appear clearly.
With an application for promotion to first lecturer, a maximum of 5 publications may be referred to.
Publications are described under separate headings. State any overlaps.
•

Theses and monographs

•

Scholarly articles with investigatory procedures

•

Other scholarly articles

•

Anthologies and book chapters

•

Contributions to conferences

•

Education and outreach

5.4.1.1

Table of publications referred to

Description of the applicant’s role in the publications referred to. This description can be given in the table, as
below, or in text. Use the following abbreviations in the table.
•

HI = main authorship, means that most of what is described in the column has been done

•

LI = equal authorship, means that HI is shared equally with at least one other author
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•

S = co-authorship

•

BI = contributory input, means that there has been input but less than HI.

Article

Reference

Literature
search/
input

Design

Data
collection

Analysis
Interpretatio
n

Script
authorship

1
2
3
4
5

5.4.2

External research funding

State provider of funding, amount and date. Large funding received as project manager or co-applicant. If coapplicant, state project manager and other co-applicants.

5.4.3

Academic research environments

•

Active participation in the establishment of academic research environments

5.4.4

Other scholarly qualifications

5.4.5

Distinctions, prizes, memberships in academia and society etc.

5.5 ADMINISTRATIVE QUALIFICATIONS AND MANAGEMENT ASSIGNMENTS
5.5.1

State assignments and experience, e.g.

•

Experience of general organisational development, organisational management and personnel
management within and outside academia

•

Personnel and financial administration

•

Research administration

•

Educational administration
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•

Other professional and non-profit assignments

5.5.2

Collaboration in planning and implementing conferences

For example as organiser or subject coordinator.

5.5.3

Leadership training

5.5.4

Research and educational policy assignments

•

Membership of national research councils or committees or other influential boards or
committees

•

Evaluation of projects, educational courses or similar

5.6 QUALIFICATIONS FROM EXTERNAL CONTACTS AND FROM INFORMATION ABOUT RESEARCH AND
DEVELOPMENT WORK
5.6.1

Collaboration with the community at large based on the applicant’s own activities

•

Business

•

Authorities, organisations and cultural life

•

Contact and network building, nationally and internationally

5.6.2

Information about research and development work

•

Lectures outside university/university college

•

Presentations at conferences etc.

•

Reviews

•

Appearances in various media

5.7 OTHER QUALIFICATIONS
5.7.1

Promote sustainable development for the present and future generations

For example, participation in projects that have contributed to the present and future generations securing a
good, healthy environment, financial and social welfare and fairness.
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Give examples of work on the basis of economic, ecological and social sustainability.

5.7.2

Promote equality and inclusion

For example work that has promoted equality and diversity issues. Give examples of work on the basis of these
perspectives.

5.7.3

Promote understanding of other countries and international conditions

For example, courses developed from an international perspective. Opportunities developed for students to
undergo part of their studies abroad.

5.7.4

Other

For example, commissions of trust.

5.8 APPLICATION PROCEDURE FOR PROMOTION TO FIRST LECTURER
The application, together with the application documents that the applicant wishes to refer to, is sent to the
head of department at the institution. The applicant must be prepared to provide up to 2 further copies of
application documents for expert scrutiny.
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6 EXPERT SCRUTINY
6.1 Expert scrutiny for advertised vacant positions
Application for advertised position as professor, adjunct professor, senior lecturer, associate senior lecturer,
adjunct senior lecturer, post doc, lecturer or first lecturer.
A written statement shall be given for each of the applicants. The statement shall describe the proficiencies of
those who should primarily come into consideration for the position, with order of priority and grounds for the
choice; alternatively, the statement shall describe which should be considered for the position on a shortlist,
with grounds for the choice. The shortlist shall be limited to those who are considered to be qualified and will
normally comprise 3-5 applicants.
The assignment request shall show which of the two alternative procedures above is to be used for the expert
scrutiny.
The statement shall follow the template that applies to the application and cover the following areas:
•

Pedagogical qualifications

•

Scholarly qualifications

•

Administrative qualifications and management assignments

•
work

Qualifications from external contacts and from information about research and development

•

Other qualifications

6.2 Expert scrutiny of application for promotion to professor
The written statement shall follow the template that applies to the application and cover the following areas:
•

Pedagogical qualifications

•

Scholarly qualifications

•

Administrative qualifications and management assignments

•
work

Qualifications from external contacts and from information about research and development

•

Other qualifications

The statement shall conclude with an assessment of whether the applicant can fulfil the tasks that are normally
required of a professor, as well as a recommendation of promotion or a recommendation of rejection of the
application. In the case of rejection, a recommendation from the expert(s) as to how the applicant could fully
comply with the requirements would be welcome.
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6.3 Expert scrutiny of application for promotion to first lecturer
The written statement shall follow the template that applies to the application and primarily cover the areas in
which the applicant has referred to special proficiency. Otherwise, the following areas should also be
considered:
•

Pedagogical qualifications

•

Scholarly qualifications

•

Administrative qualifications and management assignments

•
work

Qualifications from external contacts and from information about research and development

•

Other qualifications

The statement shall conclude with an assessment of whether the applicant’s qualifications fulfil the stated
requirements, as well as a recommendation of promotion or a recommendation of rejection of the application.
In the case of rejection, a recommendation from the expert(s) as to how the applicant could fully comply with
the requirements would be welcome.
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7 QUALIFICATION REQUIREMENTS AND ASSESSMENT GROUNDS
Listed below are qualification requirements and assessment grounds for pedagogical and scholarly proficiency
for all teaching categories in the university’s employment regulations, as well as special proficiencies for first
lecturer. These apply for promotion and for first employment unless other grounds are stated in the
advertisement for the vacant position. Both pedagogical and scholarly qualifications must separately reach a
sufficient level. Insufficient competence in one area cannot be compensated by stronger qualifications in
another.
Application of the following qualification requirements and assessment grounds shall be done in such a way that
the competence of those who are appointed or promoted to teaching positions at University West shall
correspond to their colleagues in the same subject areas in the country’s other universities and university
colleges.

7.1 QUALIFICATION REQUIREMENTS AND ASSESSMENT GROUNDS FOR PROFESSOR
7.1.1

Pedagogical proficiency for professor

7.1.1.1

Qualification requirements

A professor at University West shall have sufficient experience of the planning, implementation, development
and evaluation of teaching at university level that a qualitative assessment can be made. The applicant shall
have documented good pedagogical qualifications from teaching, supervision and examination or equivalent.
In addition, the applicant shall:
•

Have experience of teaching at university/university college at both second and third cycle levels,
or equivalent forms of education outside the university/university college sector.

•

Display a good ability to supervise doctoral students.

•

Display the ability to reflect on the pedagogical assignment.

•

Have completed university/university college pedagogical education, especially with regard to
supervising third-cycle students, or have acquired equivalent knowledge in another way.

•

If the applicant lacks pedagogical education, employment can still occur if such education is
offered within the position.

7.1.1.2

Assessment grounds

In recruitments with several applicants, an order of priority or shortlist shall be drawn up, for which the
following aspects of the pedagogical qualifications should be considered:
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•

Degree of pedagogical proficiency.

•

Well-documented, high international level as a researcher or practising artist.

•

Pedagogical education.

•

Supervision of students at third-cycle level through to examination.

•

A good ability to develop, supervise, lead and perform research, education and/or artistic
development work of high quality.

•

Production of teaching aids.

•

Pedagogical development work.

•

Experience of internationalisation.

•

Assignments as head of department, director of studies or equivalent, programme manager or
other administrative activities connected with teaching, or alternatively work or project
management.

•

Subject didactic or other research on learning and teaching, expert scrutiny assignments,
participation in working groups or dissemination of research information.

•
Teaching, course development or participation within the framework of international
collaboration projects.

7.1.2

Scholarly proficiency for professor

7.1.2.1

Qualification requirements

The scholarly production, in terms of both quality and quantity, shall be considerably above docent level, which
corresponds in volume to approximately two normal doctoral theses in the area.
The combined scholarly activities shall display:
•

Breadth, depth and relevant scholarly production.

•

Independence and originality in terms of both theory and method.

•

Publication in international and national periodicals with independent reviews or in the form of
contributions to conferences that have undergone equivalent reviews. These requirements shall
be adapted to the publishing practice of the subject or area in question.

•

Active participation in international and national research networks, academic conferences and
congresses.

•

Assignments as reviewer of scholarly activity, for example as independent reviewer for academic
periodicals or conferences, as opponent or member of an examining committee for a disputation
or as an external expert, for example in recruitment and academic scrutinies.
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7.1.2.2

Assessment grounds

In recruitment of a professor where there are several applicants, an order of priority or shortlist shall be drawn
up, for which the following aspects of the scholarly qualifications should be considered:
•

Degree of scholarly proficiency.

•

Scope, depth and breadth of publications (articles, reports, monographs).

•

Demonstrated ability to obtain funding for research.

•

Demonstrated ability to lead and manage research activities.

•

Experience in collaborating with the community at large and in communicating research
and development work.

•

Participation in and invitations to academic conferences, keynote presentations.

•

Demonstrated ability to organise academic conferences.

•

Patent.

•
networks.

Assignments as guest researcher, assignments in national and international organisations and

7.2 QUALIFICATION REQUIREMENTS AND ASSESSMENT GROUNDS FOR ADJUNCT PROFESSOR
The applicant shall comply with the qualification requirements for employment as professor. For an applicant
with a professional career outside university/university college who, for natural reasons, does not have
pedagogical qualifications from an academic environment, a corresponding assessment can be made of
pedagogical abilities developed within the profession.

7.2.1

Pedagogical proficiency for adjunct professor

7.2.1.1

Qualification requirements

An adjunct professor at University West shall have sufficient experience of the planning, implementation,
development and evaluation of teaching at university level that a qualitative assessment can be made. The
applicant shall have documented good pedagogical qualifications from teaching, supervision and examination or
equivalent.
In addition, the applicant shall:
•

Have experience of teaching at university/university college at both second and third cycle levels,
or equivalent forms of education outside the university/university college sector.

•

Display a good ability to supervise doctoral students.

•

Display the ability to reflect on the pedagogical assignment.
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•

Have completed university/university college pedagogical education, especially with regard to
supervising third-cycle students, or have acquired equivalent knowledge in another way.

•

If the applicant lacks pedagogical education, employment can still occur if such education is
offered within the position.

7.2.1.2

Assessment grounds

In recruitment, the following aspects of the pedagogical qualifications should be considered:
•

Degree of pedagogical proficiency.

•

Well-documented, high international level as a researcher or practising artist.

•

Pedagogical education.

•

Supervision of students at third-cycle level through to examination.

•

A good ability to develop, supervise, lead and perform research, education and/or artistic
development work of high quality.

•

Production of teaching aids.

•

Pedagogical development work.

•

Experience of internationalisation.

•

Assignments as head of department, director of studies or equivalent, programme manager or
other administrative activities connected with teaching, or alternatively work or project
management.

•

Subject didactic or other research on learning and teaching, expert scrutiny assignments,
participation in working groups or dissemination of research information.

•
Teaching, course development or participation within the framework of international
collaboration projects.

7.2.2

Scholarly proficiency for adjunct professor

7.2.2.1

Qualification requirements

The scholarly production, in terms of both quality and quantity, shall be considerably above docent level, which
corresponds in volume to approximately two normal doctoral theses in the area.
The combined scholarly activities shall display:
•

Breadth, depth and relevant scholarly production.

•

Independence and originality in terms of both theory and method.
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•

Publication in international and national periodicals with independent reviews or in the form of
contributions to conferences that have undergone equivalent reviews. These requirements shall
be adapted to the publishing practice of the subject or area in question.

•

Active participation in international and national research networks, academic conferences and
congresses.

•

Assignments as reviewer of scholarly activity, for example as independent reviewer for academic
periodicals or conferences, as opponent or member of an examining committee for a disputation
or as an external expert, for example in recruitment and academic scrutinies.

7.2.2.2

Assessment grounds

When recruiting an adjunct professor, the following aspects of the scholarly qualifications shall be considered:
•

Degree of scholarly proficiency.

•

Scope, depth and breadth of publications (articles, reports, monographs).

•

Demonstrated ability to obtain funding for research.

•

Demonstrated ability to lead and manage research activities.

•

Experience in collaborating with the community at large and in communicating research
and development work.

•

Participation in and invitations to academic conferences, keynote presentations.

•

Demonstrated ability to organise academic conferences.

•

Patent.

•
networks.

Assignments as guest researcher, assignments in national and international organisations and

7.3 QUALIFICATION REQUIREMENTS AND ASSESSMENT GROUNDS FOR SENIOR LECTURER
7.3.1

Pedagogical proficiency for senior lecturer

7.3.1.1

Qualification requirements

Appointment as senior lecturer requires demonstrated pedagogical proficiency and a university/university
college pedagogical education, or equivalent knowledge acquired in another way. If the applicant lacks
pedagogical education, employment can still occur if such education is offered within the position.
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7.3.1.2

Assessment grounds

In recruitments with several applicants, an order of priority or shortlist shall be drawn up, for which the
following aspects of the pedagogical qualifications should be considered:
•

Degree of pedagogical proficiency.

•

Experience of planning, implementation, evaluation and development of teaching at different
levels.

•

Experience of supervision/mentorship at various levels.

•

Production of teaching aids.

•

Pedagogical development work.

•

The ability to reflect on the pedagogical assignment.

7.3.2

Scholarly proficiency for senior lecturer

7.3.2.1

Qualification requirements

A candidate who is qualified to be senior lecturer has displayed pedagogical proficiency and has a doctorate or
equivalent scholarly competence or other professional proficiency that is relevant to the position’s subject
matter and the tasks that the position involves.
Doctorate refers to a degree as doctor obtained at a Swedish university or university college, as well as a degree
as doctor obtained at a foreign educational institution that is validated by the Swedish authorities and that is
thereby assessed to be at least equivalent to a Swedish doctorate.
Corresponding scholarly competence normally refers to the former licentiate degree.
Other professional proficiency shall be well documented and refer to qualifications that, in their scope, level and
content, mean that the applicant has thereby obtained such experience and competence as to correspond to
the requirements for scholarly qualifications. The proficiency shall be relevant to the position’s subject area and
the tasks that the position involves. Other professional proficiency refers to scholarly qualifications through, for
example, industrial research that corresponds to a doctorate or the former licentiate in scope and quality.

7.3.2.2

Assessment grounds

In recruitment of a senior lecturer where there are several applicants, an order of priority or shortlist shall be
drawn up, for which the following aspects of the scholarly qualifications should be considered:
•

Degree of scholarly proficiency.

•

Originality and independence in scholarly production.

•

Experience in collaborating with the community at large and in communicating research
and development work.
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•

Ability to obtain funding for research.

•

Participation in national/international networks.

•

Assignments as guest researcher, external expert or other scholarly assignments.

7.4 QUALIFICATION REQUIREMENTS AND ASSESSMENT GROUNDS FOR ADJUNCT SENIOR LECTURER
The applicant shall comply with the qualification requirements for employment as adjunct senior lecturer. For
an applicant with a professional career outside university/university college who, for natural reasons, does not
have pedagogical qualifications from an academic environment, a corresponding assessment can be made of
pedagogical abilities developed within the profession.

7.4.1

Pedagogical proficiency for adjunct senior lecturer

7.4.1.1

Qualification requirements

Appointment as adjunct senior lecturer requires demonstrated pedagogical proficiency and a
university/university college pedagogical education, or equivalent knowledge acquired in another way. If the
applicant lacks pedagogical education, employment can still occur if such education is offered within the
position.

7.4.1.2

Assessment grounds

In recruitment, the following aspects of the pedagogical qualifications should be considered:
•

Degree of pedagogical proficiency.

•

Experience of planning, implementation, evaluation and development of teaching at different
levels.

•

Experience of supervision/mentorship at various levels.

•

Production of teaching aids.

•

Pedagogical development work.

•

The ability to reflect on the pedagogical assignment.

7.4.2

Scholarly proficiency for adjunct senior lecturer

7.4.2.1

Qualification requirements
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A candidate who is qualified to be adjunct senior lecturer has displayed pedagogical proficiency and has a
doctorate or equivalent scholarly competence.
Doctorate refers to a degree as doctor obtained at a Swedish university or university college, as well as a degree
as doctor obtained at a foreign educational institution that is validated by the Swedish authorities and that is
thereby assessed to be at least equivalent to a Swedish doctorate.
Corresponding scholarly competence normally refers to the former licentiate degree.

7.4.2.2

Assessment grounds

In recruitment, the following aspects of the scholarly qualifications should be considered:
•

Degree of scholarly proficiency.

•

Originality and independence in scholarly production.

•

Experience in collaborating with the community at large and in communicating research
and development work.

•

Ability to obtain funding for research.

•

Participation in national/international networks.

•

Assignments as guest researcher, external expert or other scholarly assignments.

7.5 QUALIFICATION REQUIREMENTS AND ASSESSMENT GROUNDS FOR ASSOCIATE SENIOR LECTURER

7.5.1

Pedagogical proficiency for associate senior lecturer

In recruitments with several applicants, an order of priority or shortlist shall be drawn up, for which the
following aspects of the pedagogical qualifications should be considered: participation in first cycle to third cycle
education, breadth and diversity in commitment to the education, commitment to supervision, pedagogical
development work and education and outreach publication.

7.5.2

Scholarly proficiency for associate senior lecturer

7.5.2.1

Qualification requirements

A candidate who is qualified to be associate senior lecturer has a doctorate or equivalent foreign degree. Firstly
those who have obtained the degree no more than five years before the expiry of the application period shall be
considered. Doctorate refers to a degree as doctor obtained at a Swedish university or university college, as well
as a degree as doctor obtained at a foreign educational institution that is accredited by the Swedish authorities
and that is thereby assessed to be at least equivalent to a Swedish doctorate.
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7.5.2.2

Assessment grounds

In recruitments with several applicants, an order of priority or shortlist shall be drawn up, for which the
following aspects of the scholarly qualifications should be considered:
•

Degree of scholarly proficiency.

•

Originality and independence in scholarly production.

•

Quality of the publications.

•

Demonstrated ability to recruit external research funding.

•

Participation in national and international networks.

7.6 QUALIFICATION REQUIREMENTS AND ASSESSMENT GROUNDS FOR POST DOC
7.6.1

Pedagogical proficiency for post doc

In recruitments with several applicants, pedagogical proficiency can also be considered. However the scholarly
proficiency is always decisive.

7.6.2

Scholarly proficiency for post doc

7.6.2.1

Qualification requirements

A candidate who is qualified to be post doc has a doctorate or equivalent foreign degree. Firstly those who have
obtained the degree no more than three years before the expiry of the application period shall be considered.
Doctorate refers to a degree as doctor obtained at a Swedish university or university college, as well as a degree
as doctor obtained at a foreign educational institution that is accredited by the Swedish authorities and that is
thereby assessed to be at least equivalent to a Swedish doctorate.
7.6.2.2

Assessment grounds

In recruitments with several applicants, an order of priority or shortlist shall be drawn up, for which the
following aspects of the scholarly qualifications should be considered:
•

Degree of scholarly proficiency.

•

Originality and independence in scholarly production.

•

Quality of the publications.
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7.7 QUALIFICATION REQUIREMENTS AND ASSESSMENT GROUNDS FOR LECTURER
7.7.1

Pedagogical proficiency for lecturer

7.7.1.1

Qualification requirements

Appointment as lecturer requires demonstrated pedagogical proficiency and a university/university college
pedagogical education, or equivalent knowledge acquired in another way. If the applicant lacks pedagogical
education, employment can still occur if such education is offered within the position.
7.7.1.2

Assessment grounds

In recruitments with several applicants, an order of priority or shortlist shall be drawn up, for which the
following aspects of the pedagogical qualifications should be considered:
•

Degree of pedagogical proficiency.

•

Participation in first-cycle courses and study programmes.

•

Breadth and diversity in first-cycle courses and study programmes.

•

Supervisor tasks.

•

Pedagogical development work.

•

Education and outreach publication.

7.7.2

Scholarly proficiency for lecturer

7.7.2.1

Qualification requirements

A candidate who is conditionally employed as lecturer at University West shall have a second-cycle degree or
equivalent in the position’s subject area.
7.7.2.2

Assessment grounds

In recruitments with several applicants, qualifications include the level of scholarly proficiency, ongoing thirdcycle education, originality and independence in scholarly production and quality of publications. Also important
is the ability to collaborate with the community at large, for example collaborative projects with companies,
authorities, schools, alternative dissemination of knowledge through various channels, education and outreach,
patents etc.
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7.8 QUALIFICATION REQUIREMENTS AND ASSESSMENT GROUNDS FOR ADJUNCT LECTURER
The applicant shall comply with the qualification requirements for employment as lecturer. For an applicant
with a professional career outside university/university college who, for natural reasons, does not have
pedagogical qualifications from an academic environment, a corresponding assessment can be made of
pedagogical abilities developed within the profession.

7.8.1

Pedagogical proficiency for adjunct lecturer

7.8.1.1

Qualification requirements

Appointment as adjunct lecturer requires demonstrated pedagogical proficiency and a university/university
college pedagogical education, or equivalent knowledge acquired in another way. If the applicant lacks
pedagogical education, employment can still occur if such education is offered within the position.

7.8.1.2

Assessment grounds

In recruitment, the following aspects of the pedagogical qualifications should be considered:
•

Degree of pedagogical proficiency.

•

Participation in first-cycle courses and study programmes.

•

Breadth and diversity in first-cycle courses and study programmes.

•

Supervisor tasks.

•

Pedagogical development work.

•

Education and outreach publication.

7.8.2

Scholarly proficiency for adjunct lecturer

7.8.2.1

Qualification requirements

A candidate who is employed as adjunct lecturer at University West shall have a second-cycle degree or
equivalent in the position’s subject area.

7.8.2.2

Assessment grounds

In recruitments, qualifications include the level of scholarly proficiency, ongoing third-cycle education,
originality and independence in scholarly production and quality of publications. Also important is the ability to
collaborate with the community at large, for example collaborative projects with companies, authorities,
schools, alternative dissemination of knowledge through various channels, education and outreach, patents etc.
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7.9 QUALIFICATION REQUIREMENTS AND ASSESSMENT GROUNDS FOR FIRST LECTURER
7.9.1

Pedagogical proficiency for first lecturer

7.9.1.1

Qualification requirements

Appointment as first lecturer requires demonstrated pedagogical proficiency and a university/university college
pedagogical education, or equivalent knowledge acquired in another way. If the applicant lacks pedagogical
education, employment can still occur if such education is offered within the position. See also special
proficiency.

7.9.1.2

Assessment grounds

In recruitments with several applicants, an order of priority or shortlist shall be drawn up, for which the
following aspects of the pedagogical qualifications should be considered:
•

Degree of pedagogical proficiency.

•

Participation in first-cycle courses and study programmes.

•

Breadth and diversity in first-cycle courses and study programmes.

•

Supervisor tasks.

•

Pedagogical development work.

•

Education and outreach publication.

7.9.2

Scholarly proficiency for first lecturer

7.9.2.1

Qualification requirements

A candidate who is conditionally employed as first lecturer at University West shall have a second-cycle degree
or equivalent in the position’s subject area.

7.9.2.2

Assessment grounds

In recruitments with several applicants, qualifications include the level of scholarly proficiency, ongoing thirdcycle education, originality and independence in scholarly production and quality of publications. Also important
is the ability to collaborate with the community at large, for example collaborative projects with companies,
authorities, schools, alternative dissemination of knowledge through various channels, education and outreach,
patents etc.
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7.9.3

Special proficiency for first lecturer

Employment as first lecturer requires the applicant to fulfil three of the following assessment grounds: special
pedagogical proficiency, special proficiency in developing and leading activities and personnel at the university,
special ability to collaborate with the surrounding community or some other demonstrated special proficiency
that is of particular significance for the subject matter and tasks of the position in question.
7.9.3.1

Special pedagogical proficiency

7.9.3.1.1

Qualification requirements

Special pedagogical proficiency requires that the applicant has over a sequence of years displayed documented
pedagogical input that has been expressed in various ways and that is significantly above the requirements that
could be set for an experienced teacher. It is expected that the special pedagogical proficiencies and
pedagogical input that are referred to are based on theoretical grounds and that this connection is described in
the application.

7.9.3.1.2

Assessment grounds

When assessing special pedagogical proficiency, the quality shall first be taken into consideration, but the extent
is also important. The special proficiency may refer to:
-

Particularly well performed planning, implementation, evaluation and development of teaching at
different levels. Teaching in all the various parts of the subject, experience of different forms of
teaching and the ability to adapt the teaching to different target groups and group sizes may be
part of the special pedagogical proficiency.

-

Especially well performed supervision/mentorship at various levels.

-

Production of teaching aids. It is a particular advantage if the teaching aids produced by the
applicant have also been used at other educational institutions.

-

Especially well performed pedagogical development work. Publication of reports or articles within
the framework of pedagogical development work, as well as expert assignments in reviews in
connection with educational issues may provide qualification.

-

Particularly extensive university/university college pedagogical education.

7.9.3.2

Special proficiency in developing and leading activities and personnel

7.9.3.2.1

Qualification requirements

Special proficiency in developing and leading activities and personnel requires that over a sequence of years the
applicant has displayed documented input to a great extent in management assignments. These assignments
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shall have been performed in a way that is considerably above the requirements that would normally be set for
someone in an equivalent supervisory position.

7.9.3.2.2

Assessment grounds

Examples of assignments that could be included in the assessment are department supervisor, head of subject
or programme coordinator. Development work in quality, equality, diversity, the environment,
internationalisation etc. can also be considered, as can the ability to initiate and build up research
environments. Participation in groups, boards and committees at local, national and international level should
also be included in the assessment.

7.9.3.3

Special ability to collaborate with the community at large

7.9.3.3.1

Qualification requirements

Special proficiency in collaborating with the community at large means that, for a sequence of years, the
applicant has displayed documented input in qualified development work on collaboration that has led to
education and research results being available to new groups and to the university/university college’s
competence becoming accessible to society as a whole. The applicant shall be able to refer to documented input
that is considerably above the requirements that would normally be set for a teacher with corresponding tasks.

7.9.3.3.2

Assessment grounds

Participation in projects run in collaboration between university college/university and companies or public
administration is of importance in the assessment, as is helping to establish networks that stimulate the
exchange of information between the university/university college and various external stakeholders. Verbal or
written communication of the university’s knowledge and activities, participation in the public debate and
marketing of the university’s activities should be considered. Participation in international collaborative
projects, international research environments and education and outreach presentations is also of interest.

7.9.3.4

Special professional proficiency that is especially relevant to the position’s subject matter and tasks

7.9.3.4.1

Qualification requirements

Special professional proficiency requires that the applicant has extensive experience and knowledge of the
profession.
Special professional proficiency may for example mean that the applicant has considerable practical experience
from a full or part time position in the profession and implements this knowledge and experience in the work as
lecturer. This implementation in teaching is expected to occur systematically and on a pedagogical basis, thus
contributing to University West’s task of developing forms of Work Integrated Learning (WIL).
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7.9.3.4.2

Assessment grounds

In assessing special professional proficiency, a combined assessment is made of all the applicant’s qualifications.

These guidelines enter into force on 26 March 2018
The former guidelines, serial number 2016/193 A 21, are therefore no longer valid.

